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Dear Parents / Caregivers
Welcome to Manoora Primary School!
We believe that Manoora Primary School offers an encouraging and caring learning environment
for all students and one where students’ individual academic, social, physical and emotional needs
can be catered for. Our small classes, coupled with committed staff, ensure that students are able
to engage with their learning in a rigorous, positive and supportive way.
The Parent Information Book is designed to give you an insight into the programmes and general
day-to-day operation, organisation and administration of the school. You are most welcome to
contact the school if you have further questions about any of the matters raised in the information
book.
We look forward to meeting and talking with you and your child to ensure that your experience at
Manoora Primary School is the best it can be. We invite you and your family to become valued
members of our school community as we build the partnership that is education for your child.
Yours sincerely

Tricia Thompson
October 2018
Phone:
Mobile:
Email:

88 484 304
0447 971 656
tricia.thompson857@schools.sa.edu.au

SCHOOL STAFF
Our staff for 2018 (and the days they work) is as follows:
Ms Tricia Thompson
Ms Heather Merritt
Mrs Julie Baxter
Mrs Merrill Thwaites
Mrs Emily Friebel
Mrs Marie Schwarz
Mrs Kristy Schutz
Ms Jessica Crane
Mr Linden Calley

Principal
Year 4 – 7 class teacher
Reception – Year 3 class teacher
French Teacher
Finance Officer
Front Office, Library and Classroom SSO
Classroom SSO
Pastoral Care Worker
Groundsperson
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(Mon-Fri)
(Mon- Thur)
(Mondays)
(Tues and Fri)
(Mon - Thurs)
(Tues, Thurs, Fri)
(Wed, Fri)
(Tuesday)

SCHOOL COMMITTEES

GOVERNING COUNCIL
Chairperson
Robin Schwartz
Deputy Chairperson
Nathan Voigt
Secretary
Damien Philp
Treasurer
Daryn Quick
Bus Committee Rep
Roger Kruse
Sports Day Rep
Shayne Willmott
Parents Club Rep
Laura Allen
Members
Scott Hall
Dee Brouwer
Shana Sarret

FINANCE COMMITTEE
Treasurer
Daryn Quick
Finance Officer
Emily Friebel
Principal
Tricia Thompson
Judy Hollamby
Lauren Philp

PARENTS CLUB
President
Vice President
Secretary
Purchasing Officer
Finance Committee Reps
Governing Council Rep

Lauren Philp
Judy Hollamby
Renae Voigt
Lauren Philp
Judy Hollamby
Lauren Philp
Laura Allen

All parents are welcome to attend meetings of the Parents Club, with dates and times advertised
through the school newsletter.
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ABSENCES
Where a student is ill, or circumstances require their absence from school, parents and caregivers are
required to contact the school, either by phone or in writing, to inform the school of the situation. It is a
legal requirement for schools to record student absences and the reason for any absence.
Where a student has had significant absences from school, parents and caregivers will be contacted and
support from the Student Attendance Counsellor sought if required.
ASSEMBLIES
Whole school assemblies are held twice a term, with dates and times advertised through the school
newsletter. The assemblies provide an opportunity for the students and staff to share their experiences,
talents and information, as well as for staff to acknowledge student progress and achievement.
ASSESSMENT
Students’ progress at school is regularly assessed. Assessment is related to individual student’s ability in
specific areas that have been covered in the teaching program, as well as the individual’s social, emotional
and physical development.
Students in Years 3, 5 and 7 participate in the National Assessment Program for Literacy and Numeracy
(NAPLaN) each year. Individual student achievement is reported directly to the parents, while
achievement and trends at each year level are published in the school’s Annual Report each year.
In line with the department’s requirements, students in Year 2 and above also undertake the Progressive
Achievement Tests (PAT-R and PAT-M) in Reading and Maths annually.
Running records for reading are completed by end of Term 3 and submitted to the Department for
Education.
BEHAVIOUR MANAGEMENT
The goal of a Behaviour Management Policy is to ensure that the rights of all students to learn and all
teachers to teach are supported and protected.
At Manoora Primary School we endeavour to provide a safe, caring and engaging learning environment in
which all students have the right to learn and to pursue their personal best.
We will:
- establish a positive partnership between staff, students and families to encourage individuals to accept
responsibility for their behaviour and to acknowledge responsible behaviour
- create an optimum learning environment that is inclusive for all and supports students to strive for
excellence
- build positive relationships through fostering a collaborative class culture
- encourage student voice during regular class meetings, to enable students to share their opinions
and ideas and to set and reflect on class learning goals
- celebrate success through positive feedback and reinforcement
- maintain calm and consistent behaviour management processes with clearly defined expectations
- maintain zero tolerance toward bullying and harassment.
Further information can be found in the school’s Behaviour Management Policy.
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BELL TIMES
Each morning the school yard is supervised by a member of the teaching staff from 8.35 am until 8:50 am
when classes begin. At the end of the day, supervision finishes when the last child has left the school
grounds, generally no later than 3.20 pm. For safety reasons, students should not be dropped off to school
earlier than 8.35 am.
8.50 am
10.40 am
11.00 am
12.30 pm
12.40 pm
1.15 pm
3.15 pm

Classes Begin
Recess
Classes resume
Supervised eating time
Lunch
Classes resume
Dismissal

BOOK CLUB
Book club brochures are sent home regularly. Ashton Scholastic is supported as it offers good literary and
financial value. Order forms and money are returned to the school and a bulk order is sent, with books
usually arriving three weeks later.
CAMPS AND EXCURSIONS
Currently each class holds a camp every two years. Day excursions are held at various times throughout
the year to support students’ learning in the classroom.
In Even Years, the classes participate in day excursions and the occasional overnight camp. In Odd Years,
there is an R-5 Camp and a 6/7 Civics Camp. Camp decisions are always made at staff discretion and
approved by the Principal.
CAR ALLOWANCE
Parents or caregivers who have to drive their child five kilometres or more to a bus stop (or to school
where there is no bus available) may be eligible for a car allowance from the department. Information and
applications are available from the Front Office.
CHOIR
In 2018, the school choir is currently under the direction of Ms Carol Lee, a choir trainer who visits
weekly from Adelaide. All students in the Year 4 – 7 class attend choir lessons each week, although only
students in Years 5, 6 and 7 are eligible to participate in the Festival of Music during September at the
Festival Theatre. Manoora and Saddleworth Primary Schools collaborate for this event and share the choir
trainer.
CLASSES
As of Term 4, 2018 there are 29 students enrolled. The two classes are organised as Reception – Year 3
(16 students) and Years 4 – 7 (13 students). Julie Baxter has the Junior Primary class from MondayThursdays and Heather Merritt is the Upper Primary teacher all week.
COMMUNICATION BOOK AND DIARIES
Students in Reception – Year 3 have a Communication Book which is used as the link between home and
school, while the older students use a diary to record homework and notes. It would be appreciated if
these could be regularly checked and signed as appropriate.
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CONCERT
A School Concert is held in the Manoora Institute near the end of each school year. This is a popular
community event where students are given an opportunity to perform to an audience. The programme
includes an item from each class as well as others that highlight aspects of students’ learning throughout
the year. Student Awards are presented as well as brief reports from the Principal, Governing Council and
Parents’ Club.
CURRICULUM
The following areas of study are taught at Manoora Primary School, in line with the national Australian
Curriculum: English, Mathematics, Science, French, The Arts, Technologies, HASS (history, geography,
civics and citizenship, Economics and Business.
DRESS CODE
Following parent, staff and student consultation, the following the school dress code is compulsory at
Manoora Primary School.
Emphasis is placed on the colour of clothing worn by the students.
Winter

green or grey pants or track pants
green rugby top or windcheater
green or white shirt.

Summer

Boys: green or grey shorts
white or green top
Girls: green shorts/skirt/culottes
green and white check dress
white or green top.

Green wide brimmed or legionaries hat for Terms 1 and 4.
Please name children’s clothing to help us find the owner of lost property.
The dress code is to be worn on all school days, including excursions and special events, unless otherwise
approved by the Principal.
The school recognises that on occasion it may be difficult for parents to provide appropriate clothing. On
such days parents are required to notify class teachers, either by phone or in writing.
Parents’ Club are responsible for ordering (usually once a term) and notice will be given.
ENROLMENT
From the start of the 2014 school year, there will be only one intake each year for Reception students.
Student must turn 5 on or before 1 May each year to start school in term one of that same year. Students
whose birthdays fall after the 1 May are eligible to enrol the following year.
Enrolment at school is compulsory for students aged between 6 and 16 years in South Australia.
FIRE PROCEDURES
Manoora Primary School is designated as a ‘Level Two’ fire risk and will therefore be CLOSED on
Catastrophic Fire Risk days in the Mid North and students are to remain home. Where possible, a note
will be sent home to parents and caregivers the day before or parents and caregivers will be notified by
phone after 4.30 pm on the day prior to the declared Catastrophic Fire Risk. The school bus will not run
on a Catastrophic Fire Risk Day, nor will staff be in attendance.
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GREVIANCE PROCEDURE
People are asked to address their concern with the person involved. Where this is not possible or
comfortable, people should first speak with the class teacher or Principal.
HOME-SCHOOL COMMUNICATION
We encourage parents and caregivers to share information about their child that may have an impact on
their learning so that the appropriate level of support can be offered. Some examples where sharing
information could be useful include when a child is recovering from a temperature or illness, when they
have hurt themselves at home or when family circumstances could potentially result in behaviour changes.
There are a variety of ways to share this information, including a telephone call to the school, in writing
(email or via the communication book or diary) or by approaching staff in person.
It is important that your contact information at the school is kept up-to-date in case staff need to contact
you about an issue, such as illness. Your attendance to this matter would be appreciated.
HOMEWORK
Homework is a great opportunity for parents to become more involved in their child’s learning, as it is
designed to support and complement what is happening in the classroom programme. Homework should
not be new learning for the child.
With the school’s emphasis on the development of students’ literacy and numeracy skills, it is expected
that all students in Reception to Year 7 are reading every week night, either ‘readers’ or a book that is
appropriate to their age and ability.
All students will have letters or spelling and/or sight words to revise and older students may also complete
activities from the weekly spelling programme. Students from Year 2 onwards may also have tables
practice to complete. Occasionally students will have work to complete from a lesson or a short task to
further develop their understanding of a topic.
Time allocations will vary according to the age of the students, with the following offered as a guide:
 Reception/Year 1
up to10 minutes/night
 Year 2/Year 3
up to 15 minutes/ night, with a maximum of 20 minutes
 Years 4 – 7
up to 30 minutes per night.
Should students or parents experience any difficulties or issues with the homework set, then contact with
the child’s class teacher would be appreciated.
ILLNESS OR ACCIDENT
When a child becomes unwell at school, the parents or caregivers will be contacted to come and collect
the child.
If a child is injured while at school and the injury is judged to require medical attention, then the following
procedure will be followed:
o if the injury is serious, medical help will be sought immediately and the parents and
caregivers advised as soon as possible
o parents and caregivers will be contacted and the nature of the injury explained so that
arrangements can be made to see a doctor, if necessary
o the injury requires simple first aid and is treated at school, with a note to go home.
In all circumstances, parents or caregivers are responsible for any medical or hospital expenses.
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INFECTIOUS DISEASES
Regulations under the Education Act require the following minimum periods of absence from school with
the infections listed:
o Chicken Pox: exclusion until all lesions have crusted, there are no moist sores and the person
feels well
o Conjunctivitis: excluded until appropriate treatment has commenced and discharge from eyes
has ceased
o Head Lice: excluded for at least a day after appropriate treatment has commenced and dead
lice and eggs have been removed from hair
o Impetigo (School Sores): Excluded until effective treatment has commenced. Any sore on
exposed skin must be covered with a dressing
o German Measles (Rubella): Excluded until fully recovered or for at least four days after onset
of rash
o Measles: Must be excluded for four days after onset of rash
o Mumps: Exclude for nine days or until swelling goes down
o Ringworm: Excluded from school until the day after appropriate medical treatment has
commenced. Lesions on exposed skin must be covered with a dressing
o Scarlet Fever: excluded until appropriate treatment has been provided for at least 24 hours
and the person feels well.
MATERIALS AND SERVICE CHARGE
The Materials and Services Charge (school fees) are set by the Governing Council as part of the budget
process each year. The charge covers materials and resources to support the students’ learning
programmes. The charge is decided in accordance with departmental guidelines and can be legally
recoverable in the event of non-payment.
MEDICINES
Parents and caregivers are advised that strict procedures must be adhered to if staff are asked to
administer drugs or medicine to a child while they are at school. Written instructions must be forwarded
to the child’s class teacher and the child instructed to hand their medication to their class teacher as soon
as possible. Medications must be in the original bottle or box, with the prescribing pharmacy’s label,
dosage and child’s name.
NEWSLETTERS
The school publishes and distributes a newsletter to all parents and caregivers on a fortnightly basis. In
2018, newsletters are sent home every second Wednesday.
Newsletters contain class news, important information on events and meetings and community notices (at
the Principal’s discretion) and are sent home with the eldest child in each family. Additional copies are
available at the Manoora Post Office or can be emailed upon request.
REPORTING
Parent-Teacher Interviews are conducted in Terms 1 and 3, with written reports provided in Terms 2 and
4 each year. Parents can arrange to meet with their child’s class teacher at any time throughout the year
to discuss their child’s progress.
Curriculum Overviews are provided by the teachers each term, outlining the students’ learning program,
with the first one presented at Acquaintance Night in first term, when parents have the opportunity to visit
their child’s classroom and meet the teachers as well as socialise with other school families in an informal
atmosphere.
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RESOURCE CENTRE
Our Resource Centre is located in the original stone building, along with the Computer Room and
associated study area. Students are encouraged to borrow regularly and to make use of the IT resources
to support their learning.
SAPSASA
Students in Years 6 and 7 are invited to represent our school in South Australian Primary School Athletics
and Sports Association (SAPSASA) activities held throughout the year. Capable athletes can be chosen to
play at local, district or state levels in a variety of sports including tennis, cricket, netball, football, softball,
swimming and cross country. Information about these activities will be published regularly.
SPECIAL LUNCHES
Special Lunches are organised twice a term by the Parents’ Club at a minimal cost to families. Menus on
each occasion meet the healthy Eating Guidelines and are approved by the Principal.
SPORTS DAYS
A School Sports day is held each year at the Manoora Oval, usually in Term 3. On these days students
have the opportunity to join in track and field, tabloid and fun events. Students compete in one of two
House groups, either Gilbert or Wakefield, and membership of each team varies each year according to
the numbers and ages of students.
Manoora is part of the Gilbert Valley Sport Association and competes against Tarlee, Saddleworth, Owen
and Hamley Bridge Primary Schools each year at the Gilbert Valley Sports Day. Each school competes in
tabloid team and hosts the event on a rotational basis. It is the responsibility of the parents to provide or
arrange transport to the host school.
STUDENT VOICE
Students are encouraged to participate and become involved in activities in and around the school.
Teachers seek student input through the use of surveys and audits, classroom meetings and discussions on
issues relating to the curriculum and the running of the school.
SWIMMING
Students participate in swimming lessons at Riverton during the first five weeks of the first term each year.
Students are taught by qualified instructors and learn water confidence, water safety, survival, and basic
swimming strokes.
In 2018, students in Years 4 - 7 from Manoora Primary School participated in the Small Schools Swimming
Carnival for the first time and it is an opportunity that will be pursued in future years.

TERM DATES
Term 1

Term 2

Term 3

Term 4

2018

29 Jan – 13 Apr

30 Apr – 6 Jul

23 Jul – 28 Sep

15 Oct – 14 Dec

2019

29 Jan – 12 Apr

29 Apr – 5 Jul

22 Jul – 27 Sep

14 Oct – 13 Dec

2020

28 Jan – 9 Apr

27 Apr – 3 Jul

20 Jul – 25 Sep

12 Oct – 11 Dec
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